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	Job Title: Associate Dean for People and Resources
	Normal Grade:	Senior Lecturer or above 0.6 FTE

	Department/College:	Faculty of Science and Technology and Faculty of Health and Medicine

	Directly responsible to:	             PVC Health, Medicine, Science and Technology (HMST)

	Strategically responsible to:      Deputy Vice-Chancellor 

	Supervisory responsibility for:  FST Technical Director (subject to Technician Review)

	Other contacts	

	Internal: Heads of Department/Divisions/Schools (hereafter HoDs) (FST and FHM); Dean of Health and Medicine; other relevant Associate Deans; Head of Faculty Operations; Faculty Resources Managers; Finance Partner; HR Partners; EDI leads (University, faculty and departmental), Directors and other officers in the Professional Services Divisions, in particular Finance, Facilities and Human Resources; University Leadership Group, Campus trade unions

	External:  

	Major Duties:
As a key member of both Faculties leadership teams, the AD People and Resources will support the PVC HMST and work closely with HoDs, other Associate Deans, the Dean of Health and Medicine and Head of Faculty Operations to:
develop and implement policies and practices supporting staff within the faculties and the efficient and effective deployment of resources;
work with HoDs to build positive departmental cultures and communities;
contribute to faculty-level people processes including academic recruitment, promotion, probation and AREL operations, oversight of university workload principles into departmental allocation models;
coordinate developments of the faculties estate, equipment and digital infrastructure to provide world-class facilities and technical support for teaching and research;
support a positive Health & Safety culture;
provide oversight for work on sustainability; and
deputise for the PVC HMST as appropriate.

Responsibilities will include:
Human Resources: Work with the PVC HMST, HR Partners and HoDs to create an excellent working culture for colleagues.  Duties include:
Work with EDI leads on our charter marks such as Athena SWAN and the Race Equality Charter, and on wider EDI issues, extending beyond protected characteristics to neurodivergence and widening participation;
Ensure that the faculties have appropriate succession planning measures in place to meet future requirements, at department/division/school and University level;
Support the Head of Faculty Operations and HoDs in planning relevant and tailored career development opportunities for all staff across the faculties;
Engage with the development and local implementation of policies relating to people management (e.g. probations, promotions, AREL, making recommendations for policy change when needed;
Work with HoDs to improve the quality and effectiveness of PDR provision and uptake;

Physical Resources: Oversight of the physical facilities of the faculties including:
Assess the efficient use, availability and deployment of space across the faculties and identifying future spatial requirements for operational and strategic planning purposes; 
Coordinate with Facilities on behalf of departments/divisions/schools for building development and refurbishment projects;
Have oversight of laboratories and major equipment for teaching and research in conjunction with Technical staff;
Work with ISS on digital resources for research and teaching including high-performance computing and e-learning;

Other responsibilities commensurate with the role include:
Representing the PVC HMST on committees and appointment panels, as required;
Contributing to University initiatives, projects, committees, working groups and processes, including internal and external representation, as required;
Presenting the Faculties Risk Registers to FLGs on a termly basis;
Other relevant duties appropriate to the role and grade as required by the PVC HMST.
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